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ITonoxenue o6 oTaene cepsuca
U XO03AMCTBEHHOI'0 00ecrneueHus

L. OO0mue noJI0KEeHHA

1.1. Hacrosimee ITonoxenue onpeaenseT 0061acTy AesTENbHOCTH, LENH, 3a1a4H,
GyHKIMH oTHeNa CepBHCa MW XO3AHCTBEHHOro obecreueHus denepanbHOro
roCyIapCTBEHHOTO OI0PKETHOTO 00pa30BaTENbHOTO YUPEXKIECHU BBICIIETO 00pa3oBaHus
«Ka3aHCKMI HalMOHANBHBINA HCCIIEIOBATEILCKUN TEXHOJIIOTHYECKUH YHHBEPCHTET»
(manee — OCuXO).

1.2. Otxmen cepBHca M XO3SHCTBEHHOro obOecredeHHs SABIACTCA CTPYKTYPHBIM
noJpasjenaeHieM (eaepalbHOr0 rocyIapCTBEHHOro OI0UKETHOro 00pa30BaTEebHOIO
yUpEeKIeHHs Bbicuiero obpazoBanus «KaszaHCKMH HallMOHAIBHBIM HCCIIENOBATEILCKUIM
TEXHOJIOTHYECKHI YHHBEPCHUTET» (Iajiee — YHHBEPCHTET) U IOJYHMHAETCS IIPOPEKTOPY 110
AXP (nanee KypUpYIOIIHH IIPOPEKTOP).

1.3. IlomHoe odwuIlHaIbHOE HAUMEHOBAaHHE MOAPA3/EICHUA: OTAE] CEpPBHCA H
X03siicTBEHHOTO  obecredeHuss  (DefepalbHOTO TOCYAapCTBEHHOrO  OIOMKETHOTO
06pa30BaTENHLHOTO YYPEXKACHHUS BhIcIIEro o6pasoBaHus «Ka3aHCKMA HAlMOHAIBHBIA
HCCIIEA0BATEILCKUH TEXHOIOTHYECKUN YHUBEPCUTETY.

1.4. Coxpamensoe HaumeHoBanue: OCuXO.

1.5. OCuXO B cCBOEi JeSTENBHOCTH pyKoBoACTByeTcs KoHCTHTyIHEH
Poccuiickoii ®enepaiyy, 3akoHOAaTenbCTBOM Poccuiickoii @enepaunu u Pecryomuku
Tarapcran; YcraBoM yHHBEpCHTeTa; IIpaBHiaMu BHYTPEHHETO TPYAOBOTO PacriopsiaKa
YVHHBEPCHUTETa; NPUKA3aMH DPEKTOpa, PACHOPSKEHHUSIMH KypHPYIOLUIETO IPOPEKTOpa
(mupexTopa).

1.6. Tlourossii anpec: 420015, Kazans, yin. K. Mapkca, 1. 68.

1.7. Anpec mectomonoxenus: 420015, Kaszans, yn. K. Mapkca, 1.68.

2. Ilenu u 3agaun nogpasaeneHus

2.1. Iems pearensHoctn OCuXO — DOBBINIEHHE YPOBHS OOCIY)KHBaHHS
MHKEHEPHBIX CHCTEM 00ECIIeIMBAIONINX KH3HEIEATEIBHOCTh OOBEKTOB HEJIBHKHMOCTH
PasIMYHOTO (YHKUMOHAIBHOTO HA3HAYEHMs M KadecTBa OKAa3bIBAGMBIX  YCJIYT
IOPSTHEIMU OPraHU3alUsAMH B YHUBEPCUTETE.

2.2. OcuosusiMH 3a1a4aMi OCuXO gBIsIOTCS:

2.2.1.Hamop 3a coiepKaHWeM 3[aHHH W TPUIETaloNUX TEPPUTOPUH B
COOTBETCTBHH C JEHCTBYIONMMH CaHUTAPHO-THIHEHHYECKUMH, MPOTHBOIOKAPHBIMU

HOpMaMH U IPaBUIAMH.
2.22. Hamop 3a CBOEBPEMEHHBIM IIPOBEJEHHEM paboOT  IUIAHOBO-



npodunaktudeckoro obcmyxupanus (I1110), nnaHoOBO-NpeAyNPEaUTEILHOTO PEMOHTA
(TIIIP), cpoxoB W KayecTBa BBHINMOJHEHHS paboT CTPYKTYpHBIX TNOApa3AeleHHH
npopekrtopa o AXP.

2.2.3. KonTpouns obecrieyeHus: COXpaHHOCTU MebenH, X031HCTBEHHOTO HHBEHTAp4,
CPENCTB MEXaHW3allMHd HHXXEHEPHOIO M YINPaBIEHYECKOTO TpyZAa, a TakkKe HHOTO
MMYILECTBA YHUBEPCUTETA, IPUHATHE MEP 110 MX BOCCTAHOBJIEHHIO 1 PEMOHTY B CIIydasx
IIOBPEXKIEHHU;

2.2.4. KoHTponb 3a IPOBEJEHHEM TEKYIIEr0 pEMOHTA;

2.2.5. HuctpymeHTanbHOE OOCIENOBaHHE JSHEPrOMOTPEONAIOMNX OOBEKTOB,
000pYyIOBAHUS H TEXHOJIOTUIECKHX IIPOIIECCOB;

2.2.6. IlogrotoBka  KBAIM(HIMPOBAaHHBIX  CIIENHANHCTOB B obnactu
sHeprocOepexeHus;

2.2.7. O6y4eHne CrenMajucToB M PabOTHUKOB 0a30BBIM 3HAHUAM B 00/acTH
3HEprocOepeKeHUs 1 MOBBILICHH 3 HEKTUBHOCTY;

2.2.8. Pa3paboTka COBPEMEHHBIX IIPOrPAMM 3HEProcOEpeKeHHs H IIOBHIILEHHA
3HeprodpHEeKTHBHOCTH ¥ BHEJPEHUE UX B IPOM3BOICTBEHHBIN MIPOLIECC YHUBEPCUTETA,

2.2.9. B3aumoieiicTBHE C KOHTPAKTHOH Ciyx00# B IpHOOPETEHHH YHHBEPCHUTETOM
HOBOI'O 000PYIOBaHHUS;

2.2.10. Ouenka 3KOHOMHYECKOH 3(GGEKTUBHOCTH BHEIPEHHA M 3KCIUIyaTalluH
HOBOTO 3Heprocoeperamonero 060py10BaHHs;

2.2.11. B3aumopeicTBHe c SKCILTyaTallHOHHO-TEXHUIECKHUM OTJIETIOM,
5KCIUTYaTHPYIOIMM OCHOBHOE 00OpYIOBaHHE 3HEProOOECICUEHUs YHUBEPCUTETA, U
BHEJPEHHE HOBOTO 3HEPro3(hGeKTHBHOro 060pyN0BaHUSA U MPOLIECCOB;

2.2.12. B3aumojeiicTBie cO COyKOOH TITaBHOrO MHXEHEpa II0 JIKCILTyaTallwH,
PEMOHTY X MOHTAXY Y3JIOB y4eTa IOTpeOIAeMBIX H BEIPaOaThIBAEMBIX SJHEPIOPECYPCOB;

2.2.13. Oka3zanue HKCIIEPTHO-KOHCYIBTAllHOHHBIX 51 HOPMAaTHBHO-
METOOJIOTHYECKUX YCIIYT B 06J1aCTH SHEprocOepe)xeHUs U NOBBIILIEHHS] SHEPTETHYECKOM
3¢ hEeKTHBHOCTH;

2.2.14. Hple BBl JIEATENLHOCTH, CBS3aHHBIE C JHEProcOEpPEeKEHHEM HE
sanpeménnsie ycrasom ®T'BOY BO «KHUI'Y» u 3akoHOAaTeNbCTBOM PD;

2.2.15. Buenpenue aBTOMAaTH3HPOBAHHOM CHCTEMBI yIIpaBIE€HUA
sneprocbepesxenneM (ACYD);

2.2.16. BuenpeHne ¥ KOHTPOJIb 3KCIUIyaTallid CHCTEMBI 3HEPIreTHYECKOIro
MEHEKMEHTA M CTAHAapPTOB SHEProcOepeIKeHNs;

2.2.17. Obecnieuenue cobmoaenus dHepreTnueckod momutukn PIrBOY BO
«KHUTY».

3. OcHoBHBIE QyHKIIMH

3.1. KoHTpoJib 3@ MCIPaBHOCTHIO 000py0BaHus (OCBELIEHHE, CHCTEM OTOILICHHS,
BEHTHJISILIMY U JIp.):

3.2. TloaroroBka HEOOXOAHUMBIX JOKYMEHTOB JUIA 3aK/IFOYCHHsA JOTOBOPOB Ha
IIpHOGPETEHNE PACXOIHBIX MaTEpHalIOB, 3allacHBIX 4acTel, MeOenH, XO03AHCTBEHHBIX



TOBApPOB U YCIIYT NOPSIHBIX OPraHU3aLIUII;

3.3. KouTpomp ¥ IpoBepKa COCTABJIEHHUS pPACYETOB II0 XO3SIMCTBEHHOMY
00CITy)KUBAaHUIO YHUBEPCUTETA,;

3.4. KoHTpoub 32 3KOHOMHBIM U Pa3yMHBIM HCIIOIb30BAHUEM 3HEPTOPECYPCOB;

3.5. Kontpons u npuéMka kadyecTBa BeIONHEHHMS pabor B T.4. IIIIO u IIITP
CTPYKTYPHBIMHU IOJIpa3/ieIeHUsAMHU npopekTopa no AXP;

3.6. Hapnzop 3a nedaTenbHOCTBIO NOAPSAHBIX OPraHU3alui B T.4:

. KoHTpoib W IIpHEMKa BBIIOJIHEHHBIX pPEMOHTHBIX pabOT B COCTaBe
KOMHCCHH;
. KonTpons 1 npuémka nnpoBeieHus padoT 1o 61aroycTpoHCTBY, 03€I€HEHUIO

U yOOpKe TEppUTOPHIA;

» KonTtpois 1 npuéMka paboT no yOopke OMEIEHHH B 31aHUSAX YHUBEPCUTETA.

. KonTpons u npuémka paboT 10 AepaTU3alvy U JE3UHCEKIUHN IIOMEIICHUHN;

*  Konrtpons u npuémMka pabot no BeiBo3y ThO u 2KKO

3.7. TlpoBemeHHE TEXHOJOTHMYECKMX paboT IO BHEAPEHMIO, YCTAHOBKE H
SKCIUTyaTallid COBPEMEHHOro 3HeprodddexrtuBHoro oOopymoBaHMs Ha O00BEKTax
YHHUBEPCHUTETA U OKa3aHHH YCIyT CTOPOHHUM OpPraHM3allMsiM Ha JJOTOBOPHOM OCHOBE;

3.8. BneapeHue UHTETPUPOBAHHBIX CHCTEM aBTOMATH3MPOBAHHOIO YNPABIICHHS
Pacxol0OBaHHEM SHEPTeTUYECKUX U IIPUPOJHBIX PECYPCOB B 31aHHSAX,

3.9. DBmueprocbepexeHHE IPHU OTOIICHUH 3[1aHHUH;

3.10. DHeprocbepeskeHue B 31eKTPO0OECIIeYeHUH 3/IaHHH;

3.11. DHeprocOepe)xeHue CHCTEMbl BEHTHIISLIMY U KOHULMOHUPOBAHHS 31aHHI;

3.12. DHeprocHeperkeHHE CUCTEMbI SKOHOMHH BOJIBI B CAHY3/axX 3/1aHHH.

3.13. DHeprocHepexeHHe MALTHHO-TPAHCIIOPTHOT'O IIapKa

4. Opranu3alvoHHas CTPYKTypa

4.1. Crpyxtypa u uncieHHocTs paborHukoB OCuXO onpenensercs B
cooTBeTcTBUM ¢ 3amadyaMd ¥ QyHKUmAMH OCuXO M ycTaHaBIMBAcTCA INTATHBIM
pacrnucaHueM, YTBEP)KIaeMbIM PEKTOPOM YHUBEPCHUTETA.

4.2. JlearensHocTh paboTHHKOB OCuXO permaMeHTHPYETCs IOJDKHOCTHBIMH
uHCTpyKuHaMy. Bee pabotauki OCruXO Ha3Ha9aloTCs Ha JIOJDKHOCTB H OCBOOOKIA0TCS
OT JO/DKHOCTH IIPMKAa30M peKTopa Mo mpeacTaBieHuro HadanpHuka OCuXO u mo
COIVIACOBAHHIO C KYPUPYIOILEM IIPOPEKTOPOM.

5. IIpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh COTPYIHHKOB

Y HavaJbHHUKA OTJElA

5.1. TlpaBa, 06s3aHHOCTH W CTEIEHb OTBeTCTBeHHOCTH paborHHkoB OCHXO
BBITEKAIOT M3 MX JOJDKHOCTHBIX HHCTPYKLMH M HacTosuero [Tomoxenus.

5.2. JHestemsHocThio OCuXO pykoBomur Hadamehuk OCuXO, KoTOpBIi
Ha3HA4aeTcd M OCBOOOXKIAETCS OT JOJDKHOCTH TIPHKa30M PEKTOpa YHHBEPCHUTETA II0
IIPENCTABIEHNIO KypHupylomero npopekropa. Ha momxnocts naganbHnka OCuXO
Ha3HAYAEeTCs JIMI0, HMEIOIIee BhICIIee MpodeccrHoHaabHOEe 006pa3oBaHue U CTaX paboThI



HEe MeHee 3 JeT.

53. Havamenuk OCuXO pgeiicTByeT B COOTBETCTBHM C  HAacCTOALIUM
[Tonoxenuem.

5.4. Havaneauk OCuXO umeer npaso:

- pa3pabaTeIBaTh JOJDKHOCTHBIE HHCTPYKLMH Ha paboTHrkoB OCuXO;

- NOJNKMCBIBATE W COMIACOBBIBATH JOKYMEHTBI B IIpefenax CBOEH
KOMITETEHITHH;

- BHOCHTh Ha PACCMOTPEHHE KYpHPYIOIIErO IPOPEKTOpa IPEUIOKEHHS O
HA3HAYEHHH, IIepeMEIICHHH W yBoJbHeHHH paboTHukoB OCuXO, HX IOOIIPEHHH H
HAJIOXKEHUH Ha HUX JUCIMILIMHAPHBIX B3BICKAHUH,

- BHOCHTH KYPHPYIOIIEMY TIPOPEKTOPY NPEAI0XKEHUA 110 CO3IaHHUIO YCIOBHH,
HEOOXOAMMBIX JUIA BBINOJHEHHSA BO3M0KeHHBIX Ha OCuXO (QyHKUMH M yaydileHHs
YCIIOBHH Tpyia paOOTHHKOB OT/ENA,

- IaBaTh CTPYKTYpHBIM IIOJPA3ENCHUAM YHHBEPCHTETA YKa3aHHUA TIO
obecneyeH o COXpaHHOCTH 000pyJOBaHHsA, HHBEHTaps, MeOEnH, H HHOr0 UMYIIECTBA, a
TAaK)KE€ OCYIIECTBIISATH ONEPATHBHO-TEXHUYECKHUH KOHTPOJIL M (PAKTHYECKYIO MPOBEPKY
HCIIOJIHEHHUS 3THX YKa3aHUH,

- 0 pe3yNbTaTaM NPOBEPOK INPOBEICHHMsA KAdecTBa BBINOJIHEHHsA padoT
CTPYKTYPHBIMH TIOApA3JeICHUIMH, COCTOSHMA 00OpynoBaHus, MeOeny, HHBEHTaps H
MHOI'O MMYILECTBA BHOCUTH IPEITIOKEHHSA PYKOBOJACTBY YHHBEPCHTETA O IIPUBICICHHUH K
MAaTepHAIBHON W JUCIUIIMHAPHOH OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL;

- MIOBBIIIATH KBATH(HUKALHIO.

5.5 Havameauk OCuXO o6s3aH:

- nobpocoBectHo pykoBoauts OCuXO 1 obecneunBats 3 dexTHBHOE
MCIIOJIb30BAHKE Er0 MaTepHalibHOM 06a301;

- PYKOBOIHMTE (DOPMHUPOBAHHEM TONOBBIX H MEPCIEKTHBHBIX IUIAHOB PaOOTHI
OCuXO;

- perymMpoBaTh MPOHM3BOJACTBEHHBIC OTHOIIEHHA MEXAy pPaOOTHHKaMH
OCuXO0;

- IIPOBOMIMTH HEOOXOIMMbIE HHCTPYKTAXH Ha pabo4eM MECTE 110 OXpaHe Tpyaa
1 TI0KapHOii 6€30I1aCHOCTH;

- AHATM3UPOBATh U MPUHUMATH MEPHI K YCTPAHEHMIO HEJOCTATKOB B paboTe
OCuXO.

- OpraHM30BaTh COIEP)KAHHE JOKYMEHTOB, O0pasylomuxcsd B OCuXxO, B
cooTBeTcTBHH ¢ HOMEHKIATypo#l mej, YTBEpXKIECHHOH IO YHHUBEPCHUTETY, CO3/aTh
YCIIOBHSA IS UX COXPaHHOCTH,

- OpraHM30BaTh [OJATOTOBKY M CBOEBPEMEHHOE NPEAOCTABICHHE OTHYETOB O
pabore OCuXO,;

- MCTIONHSAET APYTHE MOPYYECHHA KypHUPYIOLIETO MPOPEKTOpa, CBA3AHHBIC C
HcronHeHHeM QyHKIHH, Bo3noxeHHbIX Ha OCuXO.

5.6. Hauansauk OCuXO HeceT OTBETCTBEHHOCTD 3a:

- CBOEBPEMEHHOE M KaueCTBEHHOE BBIIIOJHEHHE BO3JIOXKEHHBIX HACTOSIIHM



[TonoxeHneM u JODKHOCTHOM HHCTpyKuuei Ha OCuXO 3agad 1 QyHKIHI;

- CoOII0IEHHE JEHCTBYIOMIETO 3aKOHO1AaTENIbCTBA;

- TIOCJICJICTBUS TIPHHUMAEMBIX MM DPEIIeHUH, COXpaHHOCTh H 3ddeKTuBHOE
ucnons3oBanue umymectsa OCuXO, a Taxke HUHAHCOBO-XO3AHCTBEHHBIE PE3YIBTATHI
€ro JesSTeNbHOCTH;

- coomonenne pabotHukamMu OCuXO IlpaBun BHYTPEHHEro TPYIOBOIO
pacropsiika, OXpaHsl TpyJa U Mep N0KapHOH 0€30I1aCHOCTH.

5.7. B mnepuoxn orcyrctBus HaganpHuKa OCuXO ero mpaBa ¥ 00A3aHHOCTH
Bo3yararorcs Ha apyroro pabotHuka OCuXO, Ha3HauE€HHOIO IPUKA30M PEKTOpa C
OILUIATOM JIONOJIHUTENBHOM paboThl B cOOTBETCTBHM ¢ IlonoxxeHneM o0 omare Tpyzaa
pabOTHHUKOB YHHBEPCHUTETA.

6. B3aumopeiicTBUE ¢ APYTUMH NIOAPA3AEIEHHUAMHI

6.1 Jlna BemoNHEHHS (QYHKUMH M peaju3allMd IIpaB, TNPEIyCMOTPEHHBIX
nHactosmuM IlonoxenneM OCuXO B3auMOJIEHCTBYET C PYKOBOACTBOM, IE€KaHATaMH,
KabeapaMu ¥ APYTUMHU CTPYKTYPHBIMH II0/IPA3ICTICHUSIMH YHHBEPCUTETA.

6.2 Hauvanpuuk OCuXO wumeer INpaBO 3alpamlMBaTh M IOJIYy4aTb OT
CTPYKTYPHBIX HOJpA3IeNeHNH YHHMBEPCUTETA CBEICHHs, CIPABOYHbIE M JpYrue
MaTepHalsl, HeoOXomuMEIe s ocyuecTBieHus aestensHocTd OCuXO.

7. BHecenne U3MEHEHHH U JOTIOJHEHUH B HACTOSIIEE ITOJIOXKCHHE

7.1 Ecnu oauH u3 nyHKTOB I1070KEHHSI CTAHOBHTCS HEAEUCTBUTEIBHBIM, TO B
HEro BHOCHTCS JOIOJIHEHHE HIIH H3MEHEHHE H YTBEPIKIACTCA PEKTOPOM.

7.2 Tlpusnanue Kakoro-nu0o pasgena, IyHKTa, ab3ala  TIOJIOXKEHHS
HeJIeHCTBUTEILHBIM, HE J[eaeT HEeJCHCTBUTENbHBIM OCTAIBHBIC pa3[elbl, IIYHKTHI,
a03a1el HACTOALIETO IIOJIOKEHH.

8. Opranu3zanys, peopraHu3anus 1 JUKBUIAINI

8.1 OCuXO opraHusyercs, PEOPraHM3yeTcs H JMKBUIMPYETCA MPHKA30M
peKTopa.

9. Peructpauus 4 XpaHEHHE

9.1 Hacrosmee IlonoxkeHne o0 CTPYKTYPHOM IIOAPA3ACICHUH ITOMJICKHT
pEerucTpaliy B COCTaBE JOKYMEHTOB OPTraHM3ALMOHHOTO XapaKTepa HOMEHKIATYPhI AeT
YOKO.

9.2 OpuruHanbHbIA OSK3eMIUIp HacTosuiero [lonoKeHHs O CTPYKTYypPHOM
TIOZIpa3/IeeHAA TIOMIEKHT XPAHEHHIO B COCTaBe JOKYMEHTOB OpPTaHM3alMOHHOIO
xapakrepa B YOKO 110 3aMeHbI €10 HOBBIM BaPHAHTOM.

9.3 3asepennblec Konuu [lonoxeHuss 0 CTPYKTYPHOM NOJAPa3ACICHHH XPAHATCA
B COCTaBE JOKYMEHTOB OPraHM3allHOHHOIO XapaKTepa JaHHOTO MOAPa3Ie/ICHHA.
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Haganpank OCuXO C.B. 3yes



